
HOW TO ACCESS CLASS NOTEBOOK VIA OFFICE 365 

1. First follow these set of instructions on how to access your Office 365 account  
Click on this link: Office 365 Instructions 
 

2. After you have completed the linked steps from Step 1. You should find yourself on a screen that looks 
like this. 

 Click on the OneNote Icon  

 
 

3. You will be redirected to a screen that looks something like this. 
 Click on the “Shared with me” tab. Under this tab there should be a notebook with the title: 

o Regular: Nguyen HR LA and SS 
o Advanced: Nguyen Advanced LA and SS 

 Click on the notebook that applies to you 

 
 

4. You will then be redirected to our class notebook. It will look something like this:  
***Under the “Welcome” Section, you will find expectations and instructions as well as how to access 
Online Resources. Please read through these two pages. 

 
 

https://www.pearlandisd.org/cms/lib/TX01918186/Centricity/Domain/1599/Logging%20in%20for%20students.pdf


5. Each one of you should see your name, under the “Content Library” tab. You will click on your name 
and then click on the current week’s assignment (the 1st week is shown).  

 Once you click on “LA Week # Assignments,” all of your instructions and assignments will be 
shown.  

 Click on each one to get started!   
 

 
 

6. To complete your assignments, you may double click to open a type box and click and drag where you 
would like to type to show.  

            > You may also record your answers at the bottom of the assignment or in the spaces    
            that I have provided for you. 

 
An example using your reading log is provided here: 

 

 
 
 
 

 



7. For some of your assignments, you may find it easier to write or bubble. If this is the case, you may also 
use the “Draw” tool. 

 Click on the Draw tab, pick a color, and then start writing or marking on your assignment. 
 

 
 


